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Version 2.5.0

New Tool(s):
e |nsert Heat Maps:(Excel 2007)
With Heatmaps you can analyze your data with up to 5 dimensions,
using:
1. Font Size.
2. Font Color.
3. Font Type.
4. Background Color.
5. Inserting Images.

Version 2.4.1

New Tool(s):
e Categorize database:(Excel 2007)
The row which contains data to evaluate, applies conditional
formatting now.

Version 2.3.0
New Tool(s):

e Consolidateranges:
Now, you can consolidate sheets of closed workbooks.

Version 2.2.0

New Tool(s):
e Categorize database:
An option to create dynamic tables has been added in the form
categorize database.
e The option categorize database has been modified to allow the
visualization of categories per colors.

Categorizing Data for Excel is a registered trademark of JABS All rights reserved - 2009.
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Use Categorizing Data for Excel

Extract unique cases

[[?] Test the "stratification table sufficiency"

ﬁi Stratification 1 to 1

ﬁjj Categorize database

0]

5 Time stratification

Split field
... [ Split field - By groups
... [£7] Split field - By date

% Consolidate ranges
== Extract row

Conditional text

Sheets manager

Export sheets as...

Workbooks manager

Freeze | divide panes

Toggle settings
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Categoarizing Data for Excel

Use Categorizing Data for Excel

g Extract unique cases
0
5

EF Time stratification

Test the "stratification table sufficiency”

Consolidate ranges

=
ﬁj Stratification 1 to 1
L

Conditional text
=L Extract record

Split field
.. [J Table By groups
... [f3] Table By date

Insert heat Maps

.:..1
- E‘I Insert Heat Maps
Options
[ Delete Icons
= Images

[#] Refresh

E Manage models

Tools

O Toggle settings
Freeze | divide panes

L.;| Sheets manager

22 Export sheets as...
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g My favorites
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Help

Tip of the day

Conditions of use

More interesting products
Web Shortcuts

Go to Model Advisor
Check upgrades / updates
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Online videos

o My favorites - (Permission on Windows Vista)
o My favorites Demo

» Sheets Manager Demo

» Categorizing Data
o Conditional Text

« Split Field by Date

o Time stratification 1

o Time stratification 2

» Categorizing Data Bar
« Extract Unigue Cases
o Test Stratification

o Stratification 1to 1

» Categorize Database
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e MS Windows 98 or more
e MS Excel 2000 or more

Copyright ©2010 Categorizing Data for Excel is a registered trademark of JABS. All rights reserved.
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Uninstallation

Before uninstalling the product, do:

- Open Microsoft Excel

- Uncheck Categorizing Data for Excel in Tools > Add-ins.. option
- Close Excel

Automatic
Start - Programs - JABSOFT - Categorizing Data for Excel > Uninstall Categorizing Data for Excel.

Or
Manual

- Open the Windows Explorer.
- Go to the folder, the path should be: C:\Program Files\JABSOFT\Categorizing Data for Excel and delete it.

That is all.
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Extract unique =

This tool extracts unique values from a column in a database.

"So that -in a very simple way- we could make category tables (or stratification table), which will allow us to perform a
stratified analysis to our database and make better decisions."

The procedure is very simple:

"1. Select a database or just place in any cell in the database (in this case the tool will automatically detect and

select the database in the spreadsheet)"

Extract unique cases E |

Select field bo evaluate:

I Category j

@ . Cancel |




2. Click on the Extract unique cases button in the toolbar.
3. The corresponding dialog will appear. Select the field you want to analyze
4. Click OK in the dialog.

A B |

Unigue cases
Set-up parts
tachine malfunction
Tool change

Bad material

Lg Operatar eror

[ Y o [ S T

That would be it. A new spreadsheet with unique cases will be created. With this results you may create a stratification
table and stratify your database.
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Test the"stratification table sufficiency"

@

To stratify a database we need a stratification table. But what if the stratification table is not well designed? That is,
what if the stratification

table does not consider all possible cases a given field may take?

Well, stratification would be carried out, anyway --but not right.

Thinking of this problem the Test the "stratification table sufficiency” function was developed, which examines the
database and shows

in a column all values not included in the stratification table

Then, you would have to add any missing categories to the stratification table; only then database stratification could be
done right.

Consider this simple example: We have a database and an incomplete stratification table (deliberately so created,
naturally)

Click the corresponding button to active the Test Stratification table sufficiency function.

Choose the field to be evaluated and select the stratification table. Finally, click on the Testing... button



Ho | | J |

= &= Options

1 15 Tool change
16 30 Set-up parts
31 45 Bad material
4k 70: Machine malfunction

ble sufficiency*

I\Frecuenc'y' j 5 i
Stratification table (hcluding headers): ancel |

| DeigHga:g87 7 == @

A new spreadsheet with the report of the test carried out will be created, as shown in the illustration below. As you can
see, cell C7 -to name just one- contains the value 87. This value was missing in the stratification table, which only
includes categories up to 70.

A, B [ D E

Test the "Stratification table sufficiency’

The following cell{s) doesn't belong to any category.

Address Value
=DBIFCH a7
=DEIFCH1E Fi=:
=DBEIFCEHL3 i o
=DEIFCHS as
=DBIFCHE0 a0

111072005 1326

s | = = =
M=ol = o902 = T 07 b (D0 P —




.Then, after knowing the cases not included in the stratification table, we proceed to modify them, as follows:

= = Options

1 15 Toal change
16 30 =et-up parts
31 45 Ead material
46 il Pachine malfunction
71 80: w0 MEWY OPTION 1
a1 a0 ]:3 HEWY OFTICIR 2

Now, you will be able to carry out a complete stratification of the database
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Stratification 1 to 1
in

Stratification 1 to 1 was created to deal with the frequent need of stratifying a database, but stating a 1-to-1
correspondence

(note: this is not for value intervales --in that case, use Categorize database )

Analyze the following example:

Say you have a database and a stratification table.

From the database, choose the Category column, as the stratification table was created based on this field.

Field to stratify:

Cakeqgory j O, |
Stratification table: / Cancel |

| DBIgHg2:$196 /

[ Generate Pivok table. % @

The result of the operation is shown below:



A B C D E F

1

2 Category Frecuency (Percentage :Cities Classification
3] Bad material 1 12% Cittawes Category ©
4 Set-up parts 16 13% hlanchestel [Category B
5 Toaol change a 34% “ancouver | [Categary A
B Tool change 15 4% Mew York ||Category A
7 Clperator error 1 32% Oittawa

&) oet-up parts 23 al% Mliami Category B
9] Bad material 30 5% Seattle Category ©
10 Machine malfunction 55 53% Londaon Categary D
11 Bad material a 7B% Sancouver | [Categary ©
2] Tool change 45 43% Glasgow Category A
13 Tool change il a5 % Toranto Category A
14 Tool change ) 78% Chicaga Category A
=N Machine malfunction i 33% Sancouver | (Categary D
16 Machine malfunction 15 ah% Mew York | [Category D
17 Bad material 23 7% Miarni Categary C
18| iOperatar error 1 43% Ottawa

19 hlachine malfunction 15 B35 % Mew York |[Category D
20 Tool change 23 13% hdiami Category A
21 Bad material g 46% Sancouver | (Categary ©
22 Tool change 16 46% Manchesteld |Category A
23 Cperator error 1 3% Cittames
24| iTool change g 43% “ancouwer | [Category A
25 hdachine malfunction 15 85 % Mew York |[Category D
26 Machine malfunction 23 49% Miami Categary D
27 Tool change 1 38% Ottawa Category A
28 oet-up parts 16 245 Manchestel [Category B
24 Cperator error 1 40% Cittames
30| iOperatar error g a1% Wancouver

31 Machine malfunction 15 2% Mew York | [Category D
32 Bad material 30 46% oeattle Categary C
33 Machine malfunction 16 BEY% Manchestel [Category D
a4

If in addition you would have wanted to create a pivot table with the results, you only would have to check the
corresponding
checkbox, and choose the column to be analyzed and the desired mathematical operation.



Stratification 1 to 1 - Wizard 1

Field to strakify;

I Cateqgory

Stratification table:

| ok

Cancel

| DEIgH§2:4146

¥ Generate Pivot kable.

£y
L

Field to analyze:

[

Categary

Frecuency
Percentage

| Cities

rath

ackion: I COUNT ]‘

The result is shown in the following picture. You may modify the pivot table created, by dragging and dropping the

appropriate fields.

A,

| B

c | o | E |

Count of Classification ,l

Classification - | Total
Category A 9
Category B 3
Category C B
Category O 3
thlank)

ISrand Total Zh

—_— | e | | el | el | e | e —

o
u]

PivotTable Field List * X

Drag ikems ko the PivokTable report

----- E| Cakteqgory

5] Frecuency
[£] Petcentage

i =] Cities

|v|

| add To | |R|:|w Area




[ L Categorizing

For Excel

Categorize database

Use this practical tool to categorize records in a database, based on a category table.
It also provides as much as four category levels.
The following example will illustrate how this beneficial tool works:
Consider the following database and the (one-level) category table:

Categories table

== <= Seller

1000 2000 i

2100 3000 Regular

3100 a000 Great

Datahase

Year First name Last name City Gender Sales
2004 Chris Sleep Gastonia | 5 2.500.00
2004 Ellen Daks Raleigh F ! 1.300.00
2005 George Forge Concord Pl ! 2.200.00
2002 James Daoe Charlotte | 5 3.500.00
2002 Jean Cluean Charlotte kA 5 2. 400.00
2002 Joe Jones Raleigh il ! 2.300.00
2002 John Dae Gastonia kA 5 1.,000.00
2001 hdary Contrary Wilmington F b 2,000.00
2001 Mz Steel Charlotte F 5 3,000.00
2001 Rachel Cluispe Charlotte F 5 4 000.00
200 Paula fann Concord kA 5 5,000.00
2003 Feter Holland Maryland F 5 1.4500.00
2003 Sadie Smith Wilmingtan F 5 2000.00
2002 Sam Pam Raleigh kA 5 2.500.00
2001 Samantha Bell Gastonia F b 2 500.00

Follow the following steps:
Click on the Categorize button in the toolbar, then:

1. Choose the database and the field to be evaluated.
2. Select the category table.
3. Finally, choose the destination cell to paste results.



E | F | G | H J K L

1

2

3 City | Gender | Sales ‘ Categaries tahle

1] Gastonia x| = T

5 Raleigh 1000 2000

b Concord Select the databasefincluding headers): 2100 3000 Regular

7 Charlotte [ Tablestgas3:56515 [~ _A100_ (5000 jo_Sreat

8 Charlotte

q Raleigh Cell with field name to evaluate:

10 Gastonia Tables!$543

11 Wilmington

12 Charlotte Categories table {including headers

13 Charlotte 2| Tables'44:4147 ‘-“t:;l;“""‘-'l

14 Concord

15 hiaryland 3 Destine: | Tables!§Hgs | T pivet eable

16 Wilmington

17 Raleigh 7] i Fafaln A Ra/n|

18 Gastonia | F | ! 2,500.00 |
4. The table below shows how the result will be displayed.

Fiy B C O E F E; H

1

2 Database

3 Year First name Last name City Gender Sales Seller
4 2004 Chirs Sleep Gastonia ha 52,500.00 |Regular
5 2004 Ellen Caks Raleigh F 51,300.00

B 2005 George FPorge Concord M1 52,200.00 |Regular
7 2002 lames Doe Charlotte hA 53,500.00 |Great
] 2002 lean dueen Charlotte hA £2,400.00 |Regular
g 2002 loe Janes Raleigh ful £2,300.00 |Regular
10 2002 Johin Doe Gastonia Ml 51,000.00

11 2001 hary Contrary Wilmington F 52,000.00

1z 2001 hax Steel Charlotte F §3,000.00 |Regular
13 2001 Rachel Quispe Charlotte F 54,000.00  |Great
14 2001 Paula fAann Concord hA 55,000,00 |Great
15 2003 Peter Haolland Maryland F 51,500,00

16 2003 Sadie Smith Willmington F 52,000.00

17 2002 5am Pam Raleigh furl §2,500.00  |Regular
15 2001 Samantha Bell Gastonia F 52,500.00 |Regular

If you need maodifications in your decisions table or data of your data base and you wish to update the column with the

categorized
data, you must run the tool categorize data base again.

Besides, You can use the added field to create a pivot table.



In order to obtain the pivot table you must activate the corresponding check to the option: "add pivot
table", Then you have to indicate the fields you want to analyze together with the kind of format you
want to visualize for the pivot table.

An example is shown on the images

1. Check on "Add pivot table"

Categorize database x|

Select the database(including headers):

| TablesI$E43:3G515 J
Cell with field name ko evaluate: Close |
| Tables!$G43 J

Zategories table {including headers): J @
I T . Get sample
ables!§ 1549147 I 1

Destine: I Tables!$H$3 J IV add Pivak kable

2. Indicate the fields to analyzer and the kind of formats you want to visualize

Year First name | Last name ity Gender Sales
2004 Chirs S5leep Gastonia M 52,500.00
2004 Ellen Oaks Raleigh F 51,300.00
2005 x| 220000
2002 53,500.00
Chioose your preferences to generate the report;
2002 52, 400,00
2002 52,300.00
003 | Year j | COLINTj | Default j Add. . 5, 605,00
2001 | City | | COUNT | | Defaul | $2,000.00
2001 53,000,00
2001 I Sales j I e j I Doef aulk j $ﬂj 000,00
2001 5,000.00
I Sales j I SUM j I Default j Delete ;
2003 41,500.00
2003 52,000.00
2002 2 ok vJﬁCancel £2,500,00
2':“:'1 S-GIIIIGIIILIIGI I OETT I adsLUfirgd \Nr r SEJSDD.DD

3.Press the button "Do it"




Categorize database x|

Select the database(including headers): 3
| Tables!$E43:$G4$18

Zell with field name to evaluate:
| Tables!$G43

Categoties table (including headers): J @
] Get zarple
| Tablesi$144 4147 J o |

Destine:

I Tables!$HE3 J IV add pivat tal:uleﬁl

Note: Optionally you can press the button El "View pivot table" to change your preferences concerning to the creation
of the pivot table.

This is the result

Data
Seller * [COUNT OF YEAR COUNT OF CITY MMAX OF S&LES SUN OF SALES
Bad 3 3 2000 Fann
Great 3 3 a0aa 12300
Regular 7 7 3000 17400
Grand Total 15 15 s000 37o
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Time stratification

it

This useful tool stratifies a database, by adding one more column to the database being observed.

To use this tool you need at least one date-type field in your database, then you have to choose the type of stratification
(yearly, monthly, etc..)

The next example shows a yearly criterion, as you will see:

Time stratification x|

Dake Fields:
Dake 2k,

[l e (e e N ) e

Cancel

Stratify dates by, ..

[ mMonth [ week

[ By days lapsed, starting from |11,|'14,|'2IIIEIS "I

Categories table:
| B

[ Generate Pivak kable,

o)




The result is shown below:

A, B iz D E F

1

2 | Date |[Productame CategoryHame |UnitPrice Year!
3 17272003 |Chang Beverages $15.00 2003
4 1/24/2003 |Guarana Fantastica Beverages §4.50 2003
5 2032003 [Sasquatch Ale Beverages $14.00 2003
B 202003 |Steeleye Stout Beverages $18.00 2003
i 272003 [Céte de Blaye Beverages $2B3.40 2003
B 282003 [Chartreuse verte Beverages $15.00 2003
9 21122005 |lpoh Coffes Beverages Fd5.00 2005
10 372005 [Laughing Lumberjack Lager Beverages $14.00 2005
11 31052005 |Outback Lager Beverages $15.00 2005
12 31152005 |Rhinbrau Klosterbier Beverages 575 2005
13 3MB2005 |Lakkalik b Beverages H15.00 2005
14 132005 |Aniseed Syrup Caondiments $10.00 2005
15 1/4/2004 | Chef Antan's Cajun Seasoning Condiments F22.00 2004
16 /82004 | Chef Antan's Gumba Mix Candiments h21.35 2004
17 1/46/2004 | Grandma's Boysenberry Spread Condiments F25.00 2004
18 1/8/2004 |Morthwoods Cranberry Sauce Caondiments w4000 2004
19 1/15/2004 |Genen Shouywu Caondiments H15.50 2004
20 2/13/72004 |Gula Malacca Condiments 51945 2004
21 31,2004 |Zirop d'arable Candiments h=25.50 2004
2e 332004 [Vegie-spread Condiments F43.50 2004
23 352004 (Louisiana Fiery Haot Pepper Sauce Caondiments b21.05 2004
24 3BL2004 [Louisiana Haot Spiced Okra Caondiments H17.00 2004
2h 31772004 |Ornginal Frankfurter griine Solle Condiments §13.00 2004
2k 1/16/1998 |Paviova Confections B17 .45 19548
2f 141541995 |Teatime Chocolate Biscuits Confections .20 19548
28 1201999 |Sir Fodney's Marmalade Confections ho1.00 1999
29 1/21/1999 |Sir Rodney's Scones Confections $10.00 1939
a0 MuMuCa Muli-Mougat-Creme Confections 514.00

) 1/26/1998 | Gumbar Gummibdrchen Confections #31.23 19548
a2 15271993 |Schogyi Schokolade Confections 543.50 1999
33 21BM99Y | Zaanse koeken Confections F9.50 1999
34 211715995 |Chocolade Confections 1275 1955
35 21181999 |Maxilaku Confections $20.00 1999

W 4 v W% Products £ Sheet1 Products (2) /

If you further want to create a pivot table with the results, you only would have to check the Generate pivot table
checkbox.

You will see that the dialog enlarges and will provide us with the option to choose the field you want to analyze and the
mathematical operation to be done.

Notice that the Year option has been added, because we chose a yearly stratification.



Time stratification x|

Diake Fields:
2k

Cancel

Stratify dates b, ..

v tear [~ Manth [ week

™ By days lapsed, starting from |11,|'14,|'2IZII]5 vl

Cateqaries table:

| i
||7 Generate Pivaok table, I @

Field bo analyze: | Yy j r.;quj:'i:lu;ln:l CDLI:'*.IT v| ‘
Date
Producthame
CategoryMame
| LInitPrice

ar

Use this tool and you will notice how useful it is.

In addition, this tool has the option of stratifying a table with a more sophysticated criterion:

* By number of days elapsed

This option works as follows:

1. Choose the date-type field to be evaluated

2. Enter the starting date in the dialog.

3. Enter the category table. This is a table containing a number of intervals (in elapsed day) which shall be evaluated
and according to it shall be added to the corresponding category in the database.

For example: if the starting date entered in the dialog is 1/9/1999 and the first record to be evaluated is 1/2/2003, the
number of days elapsed between those two dates is calculated to be greater than 1000 days, so this record would be
allocated to the Hard problem category.

Let's see the example:



F G H I o

0 kIR Mo problem

Froblem

Cancel

Ok |—
_ el |

Stratify dates by,

[~ vear |l #h

| W B days Iapsed/ arting Fram I 1/9 ,|'1999j| % =
Zakegories table

| Sheet1igH$2:$145 5 B
" Generate Pivot table, @ -

The result is the following:




If applicable, the corresponding pivot table would have been created. You may modify the table created by dragging and

dropping the appropriate fields.

A, B iz D E F
1
Z Date |[ProductHame Category |UnitPrice|/days lapsed
3 1/2/2003 |Chang Beverages $19.00 |{Hard problem
4 1/24/2003 |Guarana Fantastica Beverages $4.50 ||Hard problem
b 232003 [Sasguatch Ale Beverages $14.00 ||Hard problem
b 202003 (Steeleye Stout Beverages $18.00 ||Hard problem
I 272003 [Cate de Blaye Beverages | ¥263.50 [[Hard problem
g 282003 [Chartreuse verte Beverages $158.00 |{Hard problem
3 21272005 |lpah Coffee Beverages 54500 |Hard prablem
10 372005 [Laughing Lumberjack Lager Beverages $14.00 ||Hard problem
11 302005 | Outback Lager Beverages $15.00 |Hard problem
12 352005 |Rhinbrau Klosterbier Beverages #7758 |Hard problem
13 IMBL2005 |Lakkalikddr Beverages $18.00 |{Hard problem
14 1/3/2005 |Aniseed Syrup Condiments $10.00 |Hard prablem
15 1/4/2004 | Chef Anton's Cajun Seasoning Condiments $22.00 ||Hard problem
16 152004 | Chef Anton's Gumbo Mix Condiments $21.35 ||Hard problem
17 162004 |Grandma's Boysenberry Spread Condiments ¥25.00 |{Hard problem
18 1/8/2004 |Morthwoods Cranberry Sauce Condiments $40.00 |{Hard problem
149 1/156/2004 |Genen Shouyu Condiments $15.650 ||Hard problem
2l 2132004 | Gula Malacca Condiments $19.45 ||Hard problem
21 3172004 [Sirop d'érable Condiments $28.60 ||Hard problem
22 332004 [Wegie-spread Condiments $43.90 |Hard problem
23 352004 (Lauisiana Fiery Hot Pepper Sauce | Condiments ¥21.05 |{Hard problem
24 362004 [Lauisiana Hot Spiced Okra Condiments $17.00 ||Hard problem
2h 3M72004 | Original Frankfurter griine Sole Condiments $13.00 ||Hard prablem
2h 171651993 |Pavlova Confections $17.45 ||Mo prablem
2y 1/13/1993 |Teatirme Chocolate Biscuits Confections $9.20 Mo problem
28 172041939 |Sir Rodney's Marmalade Confections #81.00 {{Mo problem
24 1/21/1999 |Sir Rodney's Scones Confections $10.00 ffro problem
a0 MuMuCa Muli-Mougat-Creme Confections $14.00
31 1/26/1993 |Gumbar Gummibarchen Confections $31.23 ||Mo prablem
a2 15271993 |Schogoi Schokolade Confections $43.90 ||Mo problem
33 2MBM9YT | Faanse koeken Confections $9.50 ||Potential problem
34 21719599 | Chocolade Confections $12.75 [[Potential prablem
| 35| 21841999 |Maxilaku Confections $20.00 ||Potential problem




Split field - By -

Use Split field by groups to split a database in multiple data groups, according to repeated values in the selected field.
For example: Say your database is the selected area and the selected field is Category. Click OK.

Fo ]

split field by groups

Select the figld ko split:
Category j

@ | cancel |

Notice that several sheets with the expected results have been created.
This tool is very simple to use, but very helpful.



(O N S T Y S S
M= || — ||| 00|~ |0 = | B — [ D 50

]
Il

A, =] C D
1 |Category :Frecuency Percentage (Cities
2 |Tool change o 34% Yancouver
3 |Tool change 15 54 % Mew Y ork
4 |Tool change 45 43% Glas o
& |Toal change 70 55 % Taronto
E |Tool change 31 /0% Chicago
_ 7 |Tool change 23 13% tiami
8 |Tool change 16 45% Manchester
8 |Tool change 5] 43% Sancauwer
10 |Toal change 1 J8%a Cittawa
11

M 4 » W[ Database

% Tool change / Set-up parts 4 Operator error £ Machine malfunction  # Ead material [/
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Split field - By o

Split field by date is the ideal tool to split a database according to date-type criteria such as year, month, day, week or
weekday.

The procedure is very simple: select the database or place the pointer in any cell in the database. The tool will
automatically detect the date-type fields in the database. Choose the field to be analyzed and select what type of
splitting you need to perform (annual, monthly, etc.) The tools will create the spreadsheets required with the
corresponding results. In this example, select splitting by years, like this:

Split field by date El

Drate fields:

Split field by

¥ ‘ear ™ Month " Day

" week {” Day of week @l




The result is shown below: six spreadsheets have been created, each containing the records belonging a specific year.

b

°R
M 4 » W[ Producks [%1999 4 2001 £ 2002 / 2003 4 2004 £ 2005

Ready
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Conditional text 24

Conditional Text is the tool suitable to format cells in a range/database based on a criterion
previously specified in the decision table.

For the following example, you will need a database and a decision table, as shows the image:

Conditional Text x|

Range ko evaluate:

ESelectinn of active shest E.ﬁ.ctive sheet

ESelectinn of each sheet Entire waorkbook

Select the Decision table;

| H

auto-Refreshing ...

I¥ The range in evaluation

IV The Decision Table
(Useful if wou are constantly modifving the Decision Table)

Close

[ Is case sentitive. @l Execute




Al B I D E | F 6] H [1]
1
2 Full Fast Lite MIRA,
3 Fetail 5 Asgsessing  |[NA Friaritized Asgsessing
4 Direct =) A = = Opt Out
5 Tech A, Assessing  |MA Cpt Out Friaritized
B Consumer orig | A& A, A A KA
7 Institutional K A, Assessing|xix =)
o Olympus
4
10
11 Full Fast Lite TR A,
12 Retail MA, a 5 Qlympus
13 Direct = A o o
14 Tech A priaritized A Opt Ot
15 Consumer orig | & A, A A
16 Institutional Asgessing A FR, QLY WP S
17
useinstructions:
1.- Enter the Decision table in the dialog box:
reerree x
Cipt Olut Range to evaluate:
Priotitized | | e :
H}:;l” 128 ™ Selection of active sheet Active sheet |
5 " selection of each sheet " Entire workhook
Oy mpous

Select the Decision kable:

Shest3lfHE3: $HES

-

— Auto-Refreshing ...

¥ The range in evaluation

¥ The Decision Table
(Useful if wou are constanth modifying the Decision Table)

[ Is case sertitive, @l Execute | Close

2.-Click on the OK button.

The result is shown below:



A B c | D F_ 6] H [1]
1
2 Full Fast Lite MIMA,
3 Fetail g Assessing  |MNA Friaritized Assessing
4 Direct =) A =) =) Opt Out
5 Tech A Assessing  |MNA Opt Out Frioritized
B Consumer orig [A A A, A, R,
7 Institutional WA, A Aszsessingxxx =
a Olympus
=
10
11 Full Fast Lite MM A,
12 Retail M 3 5 Olympus
13 Direct = A, = 5
14 Tech MlA priontized A, Cpt Ot
15 Consumer orig A, A A, A,
16 Institutional Assessingl A S OLYWMPLIS
17
Notes:

If you wish to stop the automatic update , open the dialogue box again and quit check of the Auto-refresh....
then press the button close in order to close the dialogue box.

The refreshing option applies only on the active sheet.
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Extract row =

Extract row This is a very useful Tool for extracting rows of Data bases which has a complicated visualization due to
the big quantity of its columns.

Useinstructions:

1. Press the corresponding button to the tool "Extract row" now the range of your data base will load automatically in the
text box.

Froductiame CluantityPerlnit F
W Extractrow
c Xl
A Select the database (First rowe must conkain the headers):
C | $B$2: 40479 J
C
G .
Select a single column's header to analyze:
L
N =l
b
Ik ‘alue ko find in the specified colurmn:
2l
a. | -
K
Ti Include all colurmns, except: ... |
=
=
A ik, | Cancel |
C
Ti

2. Select the heading of the column to analyze.



rodyctlame

|\ QuantityPerlnit

ReorderLevel SupplietlD UnitPrice

Chal

Chang

Aniseed Syrup

Chef Anton's Cajun Seasan|
Chef Anton's Gumba Mix
Grandma's Boysenberry Spread
LIncle Bob's Organic Oried Pears
Morthwoods Cranberry Sauce
Mishi kaobe Miku

lkura

Queso Cabrales

Clueso Manchego La Pastaora
Konbu

Tafu

Genen =houyu

Favlova

Alice Mutton

Carnarvon Tigers

Teatime Chocolate Biscuits

=it Hodney's Marmalade

10 baxes x 20 bags 1404800 1441500 18

j Estractrow x|

Select the dakabase (First row must conkain the headers):

| $E$2:$0479 J

Select a single colurn's header to analyze:
dbl$Cdz

Yalue to find in the specified column;

Include all columns, except: .. |

ik | Cancel

1=

b

3. Now select a value to look for in the chosen column.

Aniseed Syrup

Chef Anton's Cajun Seasoning
Chef Anton's Gumbo Mix
(Srandma's Boysenberry Spread
lIncle Bob's Organic Dried Pears
Morthwoods Cranberry Sauce
Mlishi Kobe Miku

Clueso Cabrales

Clueso Manchego La Pastora
Kaonbu

Tofu

(Senen Shouyu

P avlova

LAlice Mutton

Carnarvon Tigers

Teatime Chocolate Biscuits

Froductiame Cluantity Perlinit FReorderLevel SupplierlD UnitPrice
e CGactron x|
Chang

Select the database (First row must contain the headers):

| $B$2:$0479 J

Select a single column's header ko analyze:
| dbi$Chz

3 Yalue to find in the specified colurmn:
N dbi$c$12|
Include all columns, except: .. |

Ll

L]

Ok

| Cancel

if you consider necessary

Press button _| in order to indicate what fields you don't want to include in the result.



| Extract row x| = g1

Select the database (First row musk Check / Uncheck the options x|
I $EB42: 50479 IIncheck the fields wou do not want ko inchade in the result:
Select a single colurnn's header to ar [
| dbi$Chz
:
Yalue ko Find in the specified column: LnitPrice
| Units
| dbigCg12 it -
Al
I k
. ) ; nver
Include all columns, excepk: I% Fe . RN
SupplierID _—
30 gift boxes
24 pkgs. x 4 pieces
24 - 500 g pkgs. ]
12 - 250 g pkys. ] ok Cancel
12 - 355 ml cans
20 - 450 g glasses i n ey r g b in) E ] 072

4.-Click on the OK button.

| Extractrow x|

Select the database (First row must conkain the headers):

| $E$2:40479 J

Select a single column's header to analyze:

| dbigcdz J

Yalue ko find in the specified column:

| dbicEiz J
Include all columns, excepts .. |

ik Zancel

The result is shown below:



B =

ProductlD 10
Productdame  lkura

QuantityPerUnit 12 - 200 ml jars
QuantityPerUnit 12 - 200 mil jars

ReorderLevel 12:00:00 A
ReorderLevel 12:00:00 Ah
SupplierlD 1311900
SupplierlD 1/3/1800
UnitPrice 31
UnitPrice 31
UnitsinStock 31
UnitsInStock A1
UnitsOnOrder 0
UnitsOnOrder ]

QuantityPerUnit 12 - 200 il jars
QuantityPerUnit 12 - 200 ml jars

ReorderLevel 12:00:00 Ah
ReorderLevel 12:00:00 Ak
SupplierlD 4
SupplierlD 4
UnitPrice 31
UnitPrice A1
UnitsInStock 31
UnitsinStock 31
UnitsOnOrder ]

UnitsOnOrder 0
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Consolidate ranges

=

With this tool you can consolidate ranges of different sheets in the open workbooks as closed workbooks as well.

Useinstructions:

. ) Click here to select the sheets. ..
1. In the appearing window press the button:

( Consolidate ranges li] |

Click here to select the sheets... Ell

Select the header's titles (a single row):

| =

Paste the ranges in...
I A single sheet for all workbooks j

¥ Indude Formats.

Ok | Cancel |

The window Select Workbooks & sheets should be open:



Select Workbooks & shests |

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add...

|: G\Users\AdministradoriDeskiop\beverage\beverage 02 xlsx
------ [[] energy drinks
------ [[] carbonated beverage
------ [] diet drinks Add...
|: G\Users\AdministradoriDesktopibeverage\beverageld. xlsx
...... D cola
...... D beer
...... D wines
[[] G:Wsers\administrador\Desktop\beverage\beverage 0 xlsx Quit
------ [] Coffee selected
...... [Jteas workbook(z)
[[] milkshake Clear Al
Ok Cancel

2.The sheets that you will include in the consolidation must be chosen. You can also reference them from a file, to this
end you should navigate and choose the button

Add. ..



Select Workbooks & sheet-'-

=)

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add. ..
[~ selectal
E GiUsers\AdministradoriDeskiop\beverage\beverage 02.xlsx
- [[] energy drinks
-~ [#] carbonated beverage
- [] diet drinks Add...
E GiAUsers\AdministradorDesktop\beverage\beverageld. xlsx
D cola
D beer
E wines
[w] G:\Users\administrador\Desktop\beverage\beverage (M xlsx Quit
- [¥] Coffee selected
- []teas workbook(s)
- [[] milkshake
Clear all
Ok Cancel
&

The ranges must have the equal headboards, so that the consolidation can work correctly.

Example:

60
61
62
63
64
65
66

67

veverage 02 xlsx= Microsoft Excel

Category Price  Sales/Unit Revenue
Beverage H 521.00 2 542.00
Beverage | 511.00 3 533.00
Beverage J 534,00 1 534.00
Beverage K 522.00 4 588.00
Beverage M 532.00 3 596.00
Beverage N 534.00 2 570.00
Beverage O 544,00 1 S28.00

4 4 » ¥ | energydrinks | carbonated beverage  diet drinks




100
101
102
103
104
105
106

everagel3.xdsics Microsoft Excel

Category Price  Sales/Unit Revenue
Beverage P £21.00 2 $412.00
Beverage Q 511.00 3 533.00
Beverage R 534.00 1 534.00
Beverage S £22.00 4 SEE.00
Beverage T 532.00 3 596.00
Beverage U 534.00 2 $70.00

LI |

» M| cola - beer | wines %

I_Ea.rerage 01.xlsx - Microsoft Excel

20 Category Price Sales/Unit Revenue
21 BeverageA  5$21.00 1 521.00
22 BeverageB  511.00 2 522.00
23 BeverageC  534.00 3 5102.00
24 | BeverageD  522.00 4 588.00
25 BeverageE  5$32.00 5 5160.00
26 BeverageF  534.00 & 5204.00
27 BeverageG  544.00 7 5308.00
‘M 4 » »| Coffes teas . mikshake %2 g .

-Select the headboard of ranges from any of the mentioned sheets.

ST Price_ Sales/Unit Revenue,

3.-Click on the OK button.



Click here to select the sheets...

Select the header's titles (a single row):

I 'carbonated beverage'! $B550: $E 560

Paste the ranges in...

I A single sheet for all workbooks

[¥ Indude Formats.

Finally this is the result.

A B C D
1  Category Price  Sales/Unit Revenue
2  Beverage H 521.00 2 542.00
3 | Beveragel 511.00 3 533.00
4 | Beverage) 534.00 1 534,00
5 | Beverage K 522.00 | S88.00
6 | Beverage M 532.00 3 596.00
7 | Beverage N 534.00 2 570.00
8 | Beverage O 544,00 1 S88.00
9  Beverage P $21.00 2 542,00
10 BeverageQ  $11.00 3 533.00
11 BeverageR 534.00 1 534,00
12 Beverage S 522.00 4 S88.00
13 BeverageT 532.00 3 596.00
14 Beverage U 534.00 2 570.00
15 Beverage V 544,00 1 S88.00
16  Beverage A 521.00 1 521.00
17 | Beverage B 511.00 2 522.00
18  Beverage C 534.00 3 5102.00
19 | Beverage D 522.00 4 S88.00
20 | Beverage E 532.00 5 5160.00
21 | Beverage F 534.00 ) 5204.00
22  Beverage G 544,00 7 5308.00



@ A new workbook with the ranges has been added.

The ranges of its 3 sheets have been consolidated in one sheet.
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Insert Heatmaps

A

A heatmap is a graphical representation of data where the values taken by a variable, in a two-dimensional (or more)
map, are represented as colors, size, background, etc.

MiniCharts heatmaps can value data with up to 5 different visual values at the same time, making the analysis of great
amounts of information fast and easy.

With Heatmaps you can analyze your data with up to 5 dimensions, using:

1. Font Size.

2. Font Color.

3. Font Type.

4. Background Color.
5. Inserting Images.

Heatmaps of MiniCharts

With this functionality you will be able to perform simply, an analysis of the data analysis severa
criteria of analysis simultaneously.

Y ou will have the ability to view in a consolidated way up to 5 rules of analysis, It isto say that you
may either quickly get aview of the data analyzed from several. criteria.

Moreover thereisagallery of examplesto help you creating quickly your own cases for data
anaysis.

Y ou can customize your rules for the analysis and save your models for future sessions.

From this section you can manage the rules and add examples of rules table.

If wou don't have any rules table Get sample

Add rule

Press the button add rules to add new rules table.

It should be noted that the main rule is applied by default, shows all formats of his rule table (image,
font size, font color, backcolor, content)

Range to evaluate Range with rules table Choose 1 rule to use

| 'sjem_3'14a%1]| J | J | all cell content (Default) j

Starting the second rule you can choose which formats to include in the rules.
When you press add rule for the first time the Rule2 appears by default containing all possibilities



formats to create rules.
Each time you press the button rule table format, possibilities will spread according to the rules you
have created.

Content to copy

All cell content
Choose this option to copy the entire contents of the cell.

All cell content this option includes all the format of the cell, it isto say that if you choose all cell
content subsequent to a determined rule, the rule all cell content will replace al the formats.

image

choose this option, Take the image only.

Font size

Choose this option, Take font size only.

Font color

Choose this option, Take font color only.

Cell backcolor

Choose this option , Take only the background color of the cell.

Text and font type

Choose this option, Take only text and font of the cell.



Range to evaluate Range with rules kable Choose 1 rule to use

| = | =] | mage [
Range to evaluake Range with rules kable Choose 1 rule to use

| J | J | Faonk size j
Fange to evaluake Range with rules kable Choose 1 rule to use -
| J | J | Fonk color j
Range to evaluate Range with rules kable Choose 1 rule ko use -
| J | J | Cell backcolor ﬂ
Range to evaluake Range with rules kable Choose 1 rule to use o
| J | J | Texk & Font tvpe ﬂ

Microsoft Excel §|

Ll
1 ) It is naok possible to add more than S rules

Get Sample table
From this button you can get useful examples of table rules that may fit your editing convenience.

If wou don't hawe any rules table

I Get sample |

Delete rules
From this button you can delete the current rule.

B

Save
From this button you can save the current model .

|

Execute
From this button you can run the current configuration of the rules.

=)
Sample

1.Choose the range that contains the main rule as shown in the picture.



1000

If you will apply imagesin your rulestable, you must take into account that images must have less
height and width than the respective cell to permit the image be centered within the borders of the
cell.

2.For adding a new rule, press the add button rule.

- Now select the data range of data for the second rule and select the range to evaluate asit is
shown on the image.

3. You can continue adding rules depending on the rules used so far, i.e. in this example we use a
rule already differentiated by the font color and consequently now let's add athird rule that is not
available.

Insert Heat Maps E|
Range to evaluate Range with rules table Choose 1 rule to use
| aigngaogwgan || wgngeigpsL | | aicellcontent (Defaul) x|
If wou dont have anw rules table [get one here]
Sales volume
5 : il [ 07 Add ancther rule ]
7501 10000 ‘ ' Range to evaluate Range with rules kable Choose 1 rule ko use
5001 7500 O | aigmgdeigugse || 4I4R$EI4TSI0 _| | Fontecolor |
2500 5000 O
Destine:
REEE [ |

We added a third rule based on Backcolor.
We chose the corresponding range of the rule table and the range to be evaluated.

[ 57 Add another rule ] ‘

Range ko evaluate

Range with rules table

Choose 1 rule ko use

| "4 1$ME4E $WESE

Fange bo evaluate

J | $14REE4TE10

Range with rules table

J | Fank colar

Chonose 1 rule ko use

| " 1$0$30: S0

J | 91§ RS 11

J I Cell backecolor

7@
@

We chose the destination range where it should be the results pasted.

Now press the execute button and the 3 rules have been implemented simultaneously as shown in

the image.



B c 4] E E G H I J
|children per Farridy | 2004 2007 2004| 205 s [ em | Fuls |
Usa 2 3 4 1 T 15 [ ]

R 5 L] 7 3 3 6

- 10 ] 11 ] 0 3 &

Irai: 5 ] 12 4

[Populative 2005 2007] 2003 2003

(1557 F1i05] FET] 748 1753 1030 1249 L
Rusia 1010 1432 1600 02 1250 1459 L 4
Ching 01z 1366 1555 1874 1500 1748 -

ok 1018 1799 17 LT 1750 2000 -
|Mocthly Salary | 3oos|  ano7|  an08] 3008

Usa 10020 1200 1500 1350 T 1604

Rusia T80 B 850 B £ A 1200

Chea L) #60 T B0 Poam 800 §
I 0 0 300 300 : 1 400 H

Note: In order to make the tool work correctly, the headings of the columns from their ranges to
evaluate must be different.

Note: This tool is only available for Excel 2007
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Heatmaps Multidimensional
Create Heatmaps combining Image, Font, color, backcolor Cell, Text & font type:

1 .- First select the Range to Evaluate. For this example the range with the data to evaluate is C18: L28

A E 8 D E F G H 1 1 K L [

17

18 i 2000 | 20001 : 2002 i 2003 | 2004 | 2005 . 3006 | 2007 | 2008 | 2009

14 Usa 1010 1220 1252 1433 1530 1145 1745 1350 1365 1233
a0 Austria 1015 1230 1263 &t 1520 1754 1753 1538 1371 1333
21 Itahy 1020 1235 1214 T 1512 123 ez 1525 1584 1333
22 Irak 1030 1245 1285 1465 1542 112 17 1a17 1ass 1333
23 Swiss 1040 1225 1236 1454 1553 1100 1150 1506 1306 1333
24 Norway 1050 1233 1317 1443 1564 1685 1192 1753 1315 1333
ag Sweden 1060 1243 1528 1422 1575 1670 1304 1550 1az2 1333
25 Poland 1070 1247 1344 1410 1556 1655 1813 1331 1357 1333
a7 Spain 1030 1az2 1356 1370 1533 1640 1527 1524 1345 1333
23 France 1035 1223 1330 1350 1620 1617 141 1506 1363 1333
28

2 .- Select the Range with rules table. In this example the selected range is N7: P11

B
7
=]
g

10

11

12

3 .- Chosee a rule to use

Range to evaluake Range with rules table Choose 1 rule ko use
| " (3VIC18:L28 J | "1 (3)INFP1L J | mage |
Range to evaluate Range with rules table Choose 1 rule ko use
| 1 (3)1C18:L25 J | 1 (3)INF:PL1L J | Font color |
Range to evaluake Range with rules table Choose 1 rule ko use
| '1eancieLzs o] | t@meen | | cellbackeolor |
Range to evaluate Range with rules table Choose 1 rule ko use
| '1eancieiLes AR R | | Textafont type |

4 .- Repeat steps 1,2 and 3 until you can complete all rules that you want to use. For this example we have used the
following rules: Image, Font, color, backcolor Cell, Text & font type



5.-Choose the location in your worksheet where Heatmaps will be created. In this example we select the cell C5 and
from there and occupying the necessary cells to create the heatmap.

A B C D
1
2
.
q
5 2000 | 20(
B Lsa Lows Low

6 .- Now that we have all the information you need , press the button Execute and the Heatmaps will be created.

A E C D E F G H 1 3 L

E]
;l Population - Monthly Salary

5 2000 2001 2002 2003 2004 2005 2006
3 LI=a Loar Lo Loy p—

7 Austria s R — — — —

g Itaky Loar Lo — p— —_— —

9 Irak Loar Loir — - — —

10 Bwiss o ey — — — —

11 Morway liem ey o — — —

12 Sweden Lz Lonar p— f— — —

as Paland I Lows — — — —

14 Spain Lo Lo J— — — —

15 France Lows Lowr —

Note:

¢ [n order to make the tool work correctly, the headings of the columns from their ranges to evaluate must be
different.

o If you will apply images in your rules table, you must take into account that images must have less height and
width than the respective cell to permit the image be centered within the borders of the cell.
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Refresh m

This option refresh all saved models in your active workbook as modified at the data base.
The option Models saves your information in a hidden sheet of the workbook.

= o= El:ategur','
3500 SO0 o
2101 3400 @
1201 2100 A
701 1400 gl
1] 700 "

City Products /' Sales Categ DrT,'\
Gastonia Jackets 2400 @
Raleigh Sweaters | 1000 T
Charlotte Pants ! 3000 @
Charlotte Shoes 2400 @
Gastonia Sandals 1000 e
Charlotte T-Shirts 3000 @
Charlotte Shirts 4000 ]
Concord Shorts S000 ]
Maryland Caps 1500 _
Wilmington. Socks | 4500 &
Gastonia Belts \E{H}D & /

City Products Sales Eategu:ur-,.'\
Gastonia Jackets 2600 Gy
Raleigh Sweaters 1300 o
Charlotte Fants 3100 [T
Charlotte Shoes 2600 G
Gastonia Sandals 1200 o
Charlotte T-Shirts 3500 3
Charlotte Shirts 4250 =
Concord Shorts 5000 =
Maryland Caps 1800 is
Wilmingtoni 3Socks 4750 &
Gastonia Belts 4500 & 7




Note: This tool is only available for Excel 2007
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d For Excel

Manage
models

A

Through this functionality you will be able to manage in a simple way the refreshing of data.

This functionality will save the criteria of use to categorize the database and then update the database in a future
categorization.

Use the Delete button delete to delete the selected model.

LN Options -
28] ff'i Refresh

Insert
Heat Maps @5’“ Manage models |

Bullets and heat maps

Manage models

X

Model name: | MODEL 1 j

MODEL 1
Range ko evaluak Choose 1 rule bo use

| '5(2)1031:748 _| | st@ne2zipes | | Alcel content (Defaul) ~ |

Range ko evaluate Range with rules table Choose 1 rule to use

| 'S (2)1050: 267 J | 'S (21IF22:H24 J | Font colar -l
Range ko evaluate Range with rules table hoose 1 rule bo use

| 'S (2110697533 J | 'S (211K22:M25 J | Text & font type -
Destine:

| 'S (21103 J

[;}Emute”[ﬁﬂeﬂe]‘ | €3 close ]|

Note: This tool is only available for Excel 2007
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For Excel

Images &

From this page you can insert images from the dialog box, simply, choose one cell and select the image you wish.

Insert image f‘S?I

Select image

4

"y
&,
ey,
ey,
¢

Q;)

v||@ || @ -

» | @

This tools is useful for a number of information handling tasks, including information in your reports,for example.

Done Project 1 Due By MNotes
Planning

Preparation
Task a

Task b

Task c

Task d
Paperwork
Hand-off
Follow-up




Note: This tool is only available for Excel 2007
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For Excel

Delete
Icons

Though this function you can delete inserted icons inside the selected range.

Options *J

L1 | simbolo..

3] Deleteicons

H Images

[E| Formato condicional #

| C . b | E | F | G | H [ )
City .'u’endnr Points Rules

Londres Chris Sleep 75 ) :

York Ellen Oaks 45 4 76 100 &
Oxford James Doe 15 e 51 75 @
Arau Jean Queen 50 (e 26 50 o9
Alpnach JohnDoe 44 4 0 25 4
Arosa Max Steel 33 oy

Estrasburge  RachelQuiz 18 ¥ |<=icons

Grenoble Paula Mann 24 o

Marsella Peter Holland 31 i

Paris Sadie Smith 13 W

California SamBel 24 W

Note: This tool is only available for Excel 2007
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For Excel

Export sheets 5

Do you only wish to export any sheets of your workbook? Use the "Export sheets as..." tool, and simplify this task.
Process is showed below:

1. Click on Export sheets as... button.

2. Choose sheets you wish to export.

3. How do you want to export the sheets? keeping the formulas or changing to values?

4. You should choose if you want to export the sheets to another open workbook or to create a new workbook with
them.

5. Besides, you have option to copy the colors of the workbook where the sheets belong, and if you wish, the workbook
will be closed after the exportation action is executed.

Export sheets as ... ) x|

— Seleck the sheets: —————— Select the workbook

Requirerents o | : 51 nLS
:SUETOTS, xL:

O Eryiswm

Sales

Surnrmary
Read Me 1
Read Me 2 LI

OOFEORE

™ allthe sheets € Inverse

— Export the sheets content as —
¥ Formula " Values

™ Export as a new workbook

¥ Export to existing workbook

[ Copy colors
[T Export & close the book,

@l Expoark | Cancel |
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Sheets |

Your workbooks have so many sheets you find it hard to manage them?
Use Sheet Manager —a comprehensive tool that will make any worksheet management task easier to you.

Sheets manager show a relation of all the sheets of your workbook, including hidden and the very hidden sheets, too
describes the other properties to each one of them. Thus you can quickly note which are protected with password or
which are hidden.

Sheets manager helps you, of simple way, with the following actions:

Export the selected sheets...

Hide sheets.

Unhide sheets

To make the sheets very hidden
To show to the very hidden sheets
To protect sheets

Unprotect sheets

Rearrange sheets

Delete all the empty sheets
Generate a Index of all the existing sheets.
Navigation between the sheets
Add sheets

Rename sheets

Delete sheets.



x

Cpened Files I Biookl j
— Worksheets in selected file
Yisible Protected Empty  Mame
Sheetl
W M i Sheetz
W M i Sheet3
Up
Do
[~ Show very hidden sheets,
— To the selected sheekis) ...
Rename Hide very hide sheets Praoteck Copy
S
Delete Unhide | Unvervhide sheets | Unprotect |EEFZEE|EF;EE_;"
— To the active workbool ..,
Add sheet | select all the sheets ... | Rearrange sheets ...
Close
add Index | Delete empty sheets ... | Export sheets as ...
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For Excel

i

Workbooks —

Managing your open workbooks is made easy with the Workbook manager tool.
With this tool you can:

List all open workbooks, even the hidden ones.

Save workbooks.

Save workbooks in other folders.

Close workbooks.

Create a hyperlink to another workbook.

Hide workbooks.

Show (unhide) workbooks.

Delete workbooks.

Activate workbooks.

Open the folder a workbook is in.

Rename workbooks and move them to another folder.
Export workbooks as backups.

Destroy workbooks (without the possibility to restore - assets and damage control may be required)
Navigate through workbooks.

Workbooks manager x|

— “isible Marne — The selected fleis) will be —
MY Cash Flow Staktement Template.xls
Loans with Pavments, xls
Growkh Comparison, xls

Saved

Saved in folder, ..

Closed

Zreate hipetlink

Hidden

IInhidden

Deleted

— The selected file will be

Achivated

Cpen File's folder with
Explorer

Renamed and Mawve

Exportfbackup book

Destroved

@l Select Al Exit ¥ Ackivate selected boak




Export / backup workbook
With this tool you can backup your workbooks either by making an exact copy of the original or by converting all
formulas in your workbook into values.

Export workbook as . x|

" Original iwith Forrmulas)

¥ values {without any Formula)

Cancel
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Freeze | divide =

Freeze panes
We sometimes work with models whose information does not fit in the screen. And we may get lost as we navigate
throughout the spreadsheet as the headings of our model would no longer be visible.

Divide panes

There may be portions of our worksheet we wish to view at all times. If so, separate those sections as locked portions
of data that can be manipulated. This tool can help us in the process of creating, navigating through, editing excessively
long models and keeping an eye on them.

Follow these steps:

1st click - Freeze Panes

2nd click - Divide Panes

3rd click — Undo Freeze / Divide Panes

A | B c | o [ E |

[ Y o 2 T

[ e i S T
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Toggle =

We often lose valuable time doing repetitive tasks -if, for example, we want to hide the headings in several sheets of
the Workbook, we will have to do it one at a time.

This powerful tool has been crated to do away with such loss of time.

Adventajes include:

Same upper -left cell in all

Let's say you are working in a workbook with 50 sheets and you wish to view the value in the R200 cell of each. It would
be a dreary task having to navigate through all worksheets and locate that specific cell in them all, wouldn't it?

With this tool, this would be as simple as:

1. Locate yourself in any worksheet and select the cell to be checked.

2. Press the Same upper -left cells in all button.

That's it. You will view that cell in all worksheets; the selected cell will be viewed the left upper corner.
As simple as 1-2!

Reset Excel's last cells
This utility allows you to save only the part of each worksheet in use, meaning the section containing actual data or
formatting.

It may happen that the last cell of a worksheet is beyond the range of your actual used data. This issue may cause you
to have a larger file size than necessary, you may experience other unusual behavior.

Clear the excess rows and columns with Reset Excel's last cell and solve these issues.

And many configuration options more. Use this tool as best suits your convenience it's super-intuitive.
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— Reference skyle :
v Formula bar

v status bar

v Tabs

— Calculation ——————— [V Hatizankal scrallbar
' Autamatic v wertical scrollbar

f* a1 " R1C1

" Aukomatic exept tables

" Manual IV Gridlines
[ Iteration ™ Page breaks
¥ Headings

Maxirmun -
Ikeratkions I 100 EI IV Zeros
[~ show Formulas

Maximun
Change I 0.001 ™ Full screen

Comments
’] Showe comments ;I

Same upper-left
cells in all

@l Reset Excel's last cell

[ &pply this settings ko all sheets,

Toqggle Settings 2003




' | Categorizing

- | —
[ | {

For Excel

My favorites
g

Do you need to manage many folders, workbooks and worksheets in one place? Use this powerful tool to select and
manage them all.

MyFavorites x|

Fuolders I'-.-'-.-'Drkl:u:u:uks | sheets | Macros | Logos |

Favarite Folders:

@Docurments and SettingstAdrinistratorDeskiop

a:\Documents and Settingstadministrator Deskioplwebs
@Documents and Settingst Administrator Deskiopwebs FTP_APT
@:\Documents and SettingsAdministratorDeskioplagenda

add Delete | Zo ko |
@ | Close |

Observation:

If you use Windows Vista , it will be necessary to activate some permissions.

This video will teach you how to configure some permissions to make this tool work out correctly.
http://www.jabsoft.com/categorizing_data_for_excel/cd_videos/my_favorites_w_vista_demo/my_favorites_w_vista_demo.ht

Workbooks

This utility will allow you to create a list with our most visited directories, to access quick and easily to them.
It works this way:

1.- Press the 'Add ' button to add a directory to the favorite directories list.

2.- Press the 'Delete ' button to erase a directory of the favorite directories list.

3.- Press the 'Go to ' button to open the selected directory with the Window's Explorer.


http://www.jabsoft.com/categorizing_data_for_excel/cd_videos/my_favorites_w_vista_demo/my_favorites_w_vista_demo.htm

MyFavorites x|

Faolders ‘Workbooks ISheets | Macros | Logos |

Marne

fAdd

Delete

Cpen

Cpen File's Folder
with Explorer

El Close

This tool allows you to store a list of themost frequently used workbooks. It's a sort of direct access.

Think of the following situation:
You have to check, say, three workbooks (or more, for that matter) on a daily basis. This means you have to first go to
the folders containing them to access each. With My Favorites you no longer will have to do that. Just do as follows:

1. With all opened relevant books, click My Favorites > Workbooks .

2. Click the Add button

MyFavorites x|

Add workbook I

Select the workbook to add:

Cash Flow Statement Template, xls
Growkh Comparison, xls

Loans with Pavments. xls

Cancel

3. Select the workbooks you want to include in your list of favorites. Click Add .

That would like this:



MyFavorites x|

Folders Workbooks ISheetsl

Marme

Hdd

Delete

CpEn

Cpen file's folder
with Explorer

@ Documents and SettingsAdministratoriDeskiop!,

EI Close

Next time you want to open that workbook, just click My Favorites button and you will be able to access your most
frequently used workbooks from this dialog.

In addition, you can delete any workbook from the list and open the folder in which the selected workbook is located.

My Favorites x|
Folders | workbooks —Sheets IMan:rl:-s | Loges |

Available kemplates:

[0 Cashflow Stare active sheet
2stene e
Delete

Insett kermnplate

EI Close

Sheets

If you constantly use certain templates and need to open several books to copy the templates onto several workbooks,
this is the tool you need.



Favorite templates saves the templates you wish in one single place and allows you to easily access them. Options
include:

e Store active sheet as template : First select the desired template by checking the corresponding checkbox, then
click this button.

e Delete : Clears the selected template from your list of favorites.

e Insert template : To copy a template (already stored) onto the active workbook

In certain occassions we see ourselves in the necessity to have a macro to make the same repeated and automatic
tasks.
Sometimes we use the "macro recorder " to generate them and then we modify it to our convenience.

Finally we finish losing those macros or we just dont know in what book we saved it the last time.

The Favorite Macros tool was made to keep and to arrange our most used macros when we want.
We keep it in the "note book " in an organized way to facilitate the use.

This tool has a complete panel control to edit, to copy and to export macros.

Click on Edit Button... To edit an existing macro.

Click on New Button... To add a macro to a macro list.

Click on Save Button... to save a new macro or save the changes of a modified macro.
Click on Delete button... to eliminate a macro from the list.

Click on Copy button to copy a macro to memory (then you can paste in any place)
Click on the Export Button... to save the selected macro in a "bloc de notas"

Suppose that you have saved many macros with this tool and then you want to use the macros in another PC,
Simply use the path you used to install Model Builder for Excel and then copy "My Macros" file in the other PC.
My Macros file is where the macros are saved.



Folders | ‘iarkbooks | Sheets Macros IL::ng-:ns |

Stored macros: x

Delete

&

e
Paste or tvpe your code here:
"Copy this code ko a warksheet module and, after Edit
‘add walues to the cells Al and AS respectively,
Private Const Origen = "A1" e
Private Const destino = "45"
Prirvate Sub Waorksheet_SelectionhangelByal Target
Az Range) @
On Error Resume Mext Copy
If ActiveCell, AddressiFalse, False) =
Range(Crigen), Offset(1, 01, Address(False, False) -
Then FE|
Fangefdesting. Yalue = Range{Crigen).Yalue Paste
Elself ActiveCell, AddressiFalse, False) =
Rangefdestino), Offsetil, 07, Address(False, Falze) ﬁn
Then —
RangefCrigen).value = Rangeldeskino), Yalue ERpt

EI Close

Logos

1.- Select an image of your worksheet.
2.- Press the Add button.
3.- The image will be saved in My Favorite Logos .



My Favorites El

Folders | Wiorkbooks | Sheets | Macros  Logos I

|»

Close

EI | 2 add Selected logo

To delete an image:

1.- Do right click on the image.
2.- Click the Delete option of the popup menu.

Folders | Wiorkbooks | Sheets | Macros  Logos I

\"'; N

&

Note: You can insert max. 64 images.
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Do you need more help?

¢ If you need help address to our HelpDesk (http://www.jabsoft.net/helpdesk)
¢ If you have comments or suggestions about Categorizing Data for Excel add-in, please contact us at:
support@jabsoft.com

Our postal address is:

JABS

Av. San Martin 351 OF. 401 - Miraflores
Lima 18

Pera

e Developer website: Jabsoft (http://www.jabsoft.com)
e Sales website: Model Advisor (http://www.modeladvisor.com)

Copyright © 2003 - 2010 Categorizing Data for Excel is a registered trademark of JABS. All rights reserved.
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